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Procedures for the implementation of the Assessment and Moderation policy of the NWUtc "Assessment and Moderation policy of the NWU" \n1 Introduction
The assessment and moderation procedures for the Faculty of Education Sciences are based on the Assessment and Moderation policy of the NWU. This policy in turn is based on the following premise:
In agreement with the National Education Policy for Outcomes-based Education and the level descriptors of the National Qualifications Framework, the assessment approach of the NWU is one of appropriate, continuous formative and summative assessment activities within an outcomes- and programme-based higher education environment.
The guidelines and procedures are formulated with consideration of the General Academic Rules (2009) of the NWU, EMC and Senate decisions.
2 Scope of application
The assessment and moderation procedures are applicable to all of the Faculty’s teaching and learning programmes and where necessary, specific procedures are set out according to the different modes of delivery.  The procedures should be read in conjunction with the Teaching and Learning Policy, Teaching and Learning Guidelines and Procedures, as well as the Assessment and Moderation Policy.  The procedures are based on the most important principles contained in the above-mentioned policies.

3 Guidelines and procedures
· The study guides must contain a comprehensive assessment plan indicating the number and format of formative and summative assessment opportunities per module.
Integrated assessment (A-rule 1.4)
· At least one practical teaching opportunity for integrated assessment, in which the main objective and key purpose of the programme are assessed, is included in the assessment activities for all programmes.
· Full-time on-campus mode of delivery offers integrated assessment as part of the organised practical teaching.
· The SBT mode of delivery offers integrated assessment as part of the continuous practical teaching.
· Not applicable to off-campus students.  These students are practising educators.
Assessment instruments
· Assessment instruments, for example memorandums, rubrics and control lists, must be compiled for each formal formative and each summative assessment activity performed by the student.

· (EMC 2006-08-02:  Students must also know what they obtained marks for – be it by means of class discussion or by means of making at least a basic memorandum available).
· In the case of summative assessment, the assessment instruments must be submitted with the examination paper for moderation.
· Co-assessors and/or markers utilise the assessment instruments for formal formative and summative assessment activities, as well as for moderation activities described in the Policy. (Refer to further procedures under Moderation).
3.3.
Formative assessment (refer to Expanded Management Committee minutes, Potchefstroom Campus, 25 October 2007)

(A-rules 1.29, 1.45, 1.51, 1.60, 1.64)
· Informal formative assessment opportunities must be included in as many contact sessions as possible.  This includes for example, tests at the end of practicals and 10-minute class tests to determine whether students have prepared for class.
· The lecturer utilises development feedback from informal formative assessment opportunities during contact sessions to improve teaching and learning, but it need not contribute towards the participation mark.
· (EMC 2006-08-02:  A decision must be made regarding the weight of the marks and this must be communicated to the students.  Therefore, if one should decide that the marks for all the tests/assessments will contribute equally towards the participation mark, then the students must be made aware of this.  If anything else is taken into account, such as participation in discussions, class attendance etc, this too must be spelt out.  It is important to take into account that short class tests to determine whether students are prepared for class fall outside of these guidelines, but this must not be abused, and there must be clarity as to whether and to what extent these marks will count).
· Formal formative assessment does not only consist of tests as an assessment method.  Lecturers must also apply alternative, creative methods and techniques of assessment for determining the participation mark.
· Formal formative assessment is coupled to specific assessment criteria.

Assessment opportunities (NWU Policy 6.2)

· The number of formal formative assessment opportunities per module depends on the module credits and modes of delivery and must correspond to the following guidelines (does not include examinations):
Full-time contact
· 8-credit modules:

3 formal formative assessment opportunities per module
· 12-credit modules:

3 formal formative assessment opportunities per module
· 16-credit modules:

3–4 formal formative assessment opportunities per module
· 24- and 32-credit modules:
4–5 formal formative assessment opportunities per module
SBT
· 8-credit modules:

3 formal formative assessment opportunities per module
· 12-credit modules:

3 formal formative assessment opportunities per module
· 16-credit modules:

3–4 formal formative assessment opportunities per module
· 24- and 32-credit modules:
4–5 formal formative assessment opportunities per module
Formal formative assessment also takes place during practical contact sessions.

Off-campus
· Off-campus students have at least one assignment with secondary assignments per module.

· No single assessment may count for more than 40% of the participation mark.
· Students who do not make use of an assessment opportunity cannot claim a further opportunity or extension.  This implies that in such cases extension/exemption may only be granted by the lecturer in highly exceptional instances and strictly on the merits of the circumstances (for example, illness).  The following guidelines apply to the submission of assignments:
· Full-time undergraduate (contact):  As stipulated in the study guide/study letter
· Full-time SBT:  As determined by SBT procedures
· Full-time/part-time postgraduate (contact):  As stipulated in the study guide/study letter
· Off-campus:  According to SCTE procedures
· Feedback and marks for formal formative assessment opportunities are communicated to students within 15 working days (full-time contact), 30 working days (SBT), and 45 working days (off-campus), unless the Dean and/or school director grants written approval for extending the period.
· Further formative assessment opportunities may only be granted in highly exceptional instances after the participation mark has been announced.  A well-motivated request must accompany it.
· Lecturers must keep record of all formal formative assessment opportunities as proof.
· Assessment instruments must be compiled for all formal formative assessment activities and where applicable must be available to students (eFundi and/or hard copy).
· Marking assistants must be appointed according to procedures and the marking must be moderated in order to ensure quality and to see to it that students are not disadvantaged.  Markers must be qualified at one level above the level they must mark.
3.4
Summative assessment
· Summative assessments in all modules are regulated by the General Academic Rules (specifically A-rule 1.60).

· Summative assessment, in the form of a final examination, is used for calculating the module mark.  The Faculty can decide on the weight of summative assessment in relation to formative assessment (A-rule 5.4).  Subject groups indicate the weight in the Yearbook and implement it as such.
· (A-rule 5.4.4:  The final module mark is made up in accordance with the faculty rules from the mark attained by the student in the examination and the participation mark in respect of the module,, provided that in the calculation of the module mark the weight attached to the participation mark will not be less than 40% and not more than 70%).
· In instances in which summative assessment is based on a practical assignment(s), report or portfolio, a final examination is not required and the allocated and moderated mark is the student’s final (total) mark for the module (A-rule1.27).
3.5
Moderation
· Examiners and moderators for all summative written formal assessments are appointed in accordance with A-rule 1.26.
· (A-rule 5.4.2:  For each paper of a module presented in a school, the school director must appoint one internal examiner and one internal or external moderator).
· For all exit-level modules in NPDE, ACE, BEd., PGCE and BEd Hons:  one or more internal examiner(s) (including those from other campuses), one external moderator.
· MEd and PhD:  As determined and approved by the Master’s and PhD Committee/Research Committee (A-rule 7.5.3).
· The moderator’s report covers the validity of the assessment instruments, the performance of the students, standard of student competencies, reliability of the marking and any discrepancies in terms of University/professional regulations (A-rule 1.26).
3.6
Oral assessment
· Oral assessment is not applicable to off-campus students.
· Oral assessment is done if additional proof of a candidate’s competencies is required for purposes of advancement.
· It is conducted by panels approved by the school director, and/or the Director of the Research Focus Area, and/or the Dean.
· Panels for oral assessment are thoroughly prepared for the assessment sessions by meetings preceding the assessment.
· Oral assessment is conducted by the internal examiner and the external examiner/moderator on the basis of well-structured questions and assessment criteria (similar to a memorandum/marking scheme for written assessment).  The school director concerned (programme owner) must be informed and remains responsible for quality control.
3.7
Assessment of work-based or experiential learning
· Assessment of work-based or experiential learning takes place through cooperation between the University, the employer, the mentor and the student regarding the method, assessment and recognition after achievement of the outcomes (applicable especially to SBT).  The school director concerned (programme owner) remains responsible for the quality control.
3.8
Condonement of examination marks
· In light of the student’s total performance profile in the module concerned, after the judgement/in consultation with the relevant school director (programme owner) with whom the final responsibility rests, a final module mark can be adjusted from 48% to 50% (pass mark) and from 73% to 75% (distinction mark).
3.9
Remarking of papers
· Examination papers are not remarked.  Examination and marking papers are subjected to a moderation process for quality control.  However, students may peruse their papers in the presence of the lecturer.
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