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​​​Golden Key International Honour Society

North-West University Chapter

Potchefstroom Campus

E-mail: goldenkey@puk.ac.za

Office phone: (018) 299 4001

Office Hours: weekdays between 13h00 and 14h00

www.puk.ac.za/studentelewe/goldenkey

GOLDEN KEY EXCO 

APPLICATION FORM

NAME: ………………………………………………………………………………………...

SURNAME: ………………………………………………………………………………...

STUDENT NUMBER: ………………………………………………………………...

COURSE: …………………………………………………………………………………...

ACADEMIC YEAR: ………………………………………………………………...

CELL NR: …………………………………………………………………………………...

ADDRESS: …………………………………………………………………………………………………………

Will you be on either the POTCHEFSTROOM or VAALPUKKE Campus from August 2006 to September 2007?

________________________________________________________________

Why do you want to be part of the Golden Key EXCO (Executive Committee) of the North-West University?

________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________

What is your vision for our Chapter in the 2006/2007 term?

________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________

Portfolios (indicate your first 3 preferences):

· Vice president

· Recording secretary

· Corresponding secretary & webmaster

· Liaison
· Publicity

· Treasurer

· Social & administrative

· Community Service & Academic projects

· VAALPUKKE: Academic & Community Service Coordinator
· VAALPUKKE: Administrative, Marketing/Publicity, Liaison & Social
** Please read through the ‘Duties of Officers’

Why did you choose this portfolio?

________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________
Write a short summary (2-3 lines) of some positive highlights of your character and CV. 

(This will be used on an information summary sheet for voting purposes).

________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________

· Please attach a SHORT CV to this form.

· Application forms must be printed out AND handed in at the Potchefstroom campus office before 20 August 2006, 14h00. 
· Interviews with nominees: Monday, 28 August 2006.  There will be a list on the Golden Key office door where you can select a time for your interview on Monday night.  Please put up your name before the 28th of August.
·  All nominees must attend the Annual General Meeting - 29 August 2006 at 18h00 on the Potchefstroom Campus, Multi-Media Lecturing hall (Building F20), where the new EXCO will be announced.

 Thank you for your application!

Any questions or enquiries, contact

- Micole Froneman:           0828870556 OR 12761605@puk.ac.za
DUTIES OF OFFICERS

North-West University Chapter 2003/2004
VICE PRESIDENT

•Plan and organize campus awareness process

•Oversee work of committees formed by chapter

•Fulfill president’s duties in the absence of the

president and assist president in the completion of 

duties as needed 

• Communicate with the Honorary Members

• Manage sister-chapter liaison

• Disciplinary action

• Assist the president in coordinating activities to help the chapter fulfill all chapter standards

RECORDING SECRETARY

•Record minutes of each executive board or chapter 

meeting, and submit copies to officers, advisors and

regional director

•Serve as chapter archivist/historian with assistance 

of chapter advisor

•Historian: Document all correspondence and 

maintain photo album

•Save and document any evidence of chapter 

activities; including posters, newspaperclippings, 

activity sheets, etc.

•Assist in Alumni club

•Assist other officers as needed

CORRESPONDING SECRETARY & WEB MASTER

•Conduct all chapter correspondence on campus, 

especially through e-mail

•Prepare and deliver the reception invitations to 

administrators and faculty

•Update and maintain the local Golden Key web 

page (on a monthly basis)

•Assist Publicity-officer in distributing electronic 

posters and -newsletter

•Assist other officers as needed

LIAISON

•Prepare and mail information to international 

headquarters for publications such as CONCEPTS and 

Key Notes
•Assist Vaalpukke committee members

•Manage Alumni club

•Help create awareness of Golden Key in the 

community

•Act as liaison between chapter and community 

leaders

•Assist treasurer in investigating sources of local 

funding

•Assist other officers as needed

PUBLICITY

•Coordinate the publicity committee and call 

committee meetings as necessary 

•Design flyers and/or posters for meetings or events

•Have pictures taken of all events or activities

•Write or gather articles and coordinate printing of 

the newsletters (at least one per semester)

•Coordinate and submit chapter articles and notices 

to campus/local newspaper and radio

•Submit articles for CONCEPTS, together with Liaison

•Assist web master with website

•Assist other officers as needed

TREASURER

•Manage all financial transactions of chapter

•Prepare a detailed budget for chapter and assist all 

portfolios with financial planning

•Receive and distribute chapter funds, in 

coordination with advisors and president

•Investigate sources of local funding or initiate 

fundraising activities

•Report financial activity to the chapter advisor on a 

monthly basis

•Keep a financial log book in the office

•Submit an annual financial summary of expenditure 

to international headquarters by June 1st

•Assist other officers as needed 

SOCIAL AND ADMINISTRATIVE

•Plan and organize at least one chapter social event 

per term

•Assist the treasurer in initiating fundraising activities

•Assist Recording secretary and Publicity with 

administrative coordination

•Assist Mrs. C. Postma with New Members ceremony 

administration

•Coordinate task team for New Members ceremony

•Assist other officers as needed

COMMUNITY SERVICE & ACADEMIC PROJECTS

•Initiating and driving of community service projects 

(local and international)

•Manage the chapter’s affiliation with Thembalitsha

•Act as liaison between the chapter, SJGD and the

Academic Student Orginizations (ASV’s)

•Coordinate the community service committee and

call committee meetings as necessary 

•Assist other officers as needed

VAALPUKKE

Liaison, Academic & Community Service Coordinator
•Initiating and driving of community service projects (local and international)

•Assist in organizing the annual Potchefstroom 

Campus Conference
•Act as liaison between Vaalpukke and 

Potchefstroom campus

•Act as liaison between chapter and community 

leaders

•Assist the treasurer in initiating fundraising activities

•Assist other officers as needed

VAALPUKKE

Administrative, Marketing/Publicity, & Social

•Record minutes of each executive board or chapter meeting, and submit copies to officers, advisors and regional director

•Save and document any evidence of chapter 

activities; including posters, newspaper clippings, activity sheets, etc.

· Assist Mrs. C. Postma with New Members 

ceremony administration

•Help create awareness of Golden Key in the community

•Assist treasurer in investigating sources of local 

funding

•Plan and organize at least one chapter social event per 
term

•Design flyers and/or posters for meetings or events (with the appropriate computer software programs)

•Have pictures taken of all events or activities

•Write or gather articles and coordinate printing of the newsletters (at least one per semester)

• Assist other officers as needed
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